
SAN MATEO COUNTY OFFICE OF EDUCATION 
COORDINATOR, HEALTH AND WELLNESS 
 
BASIC FUNCTION: 
Under the supervision of the Superintendent, provide countywide nursing leadership, consultation, and direction for 
the implementation and development of coordinated school health programs. Design, implement, and evaluate school 
health programs and services to meet the needs of students countywide.  
 
ESSENTIAL DUTIES: 
• 

• Compile data from a wide variety of sources for the purpose of analyzing issues, developing protocols, ensuring 
compliance with organization policies and procedures, monitoring program components, and meeting reporting 
requirements; 

• Support innovative approaches to student health and wellness in collaboration with SMCOE department teams 
and in alignment with SMCOE’s vision to ensure excellence and equity in education; 

• Serve as a liaison to community health and safety programs, including San Mateo Health and local healthcare 
district partners. 
 

KNOWLEDGE, SKILL AND ABILITIES: 
KNOWLEDGE OF: 
• Professional and ethical standards and practices; 
• School nursing principles, practices, methods and strategies; 
• Communicable disease principles, practices, methods and strategies;  
• Current medical terminology, equipment and techniques; 
• Oral and written communication skills; 
• Public health agencies and local health care resources; 
• Current office practices, procedures, and equipment. 

 
SKILLS AND ABILITY TO: 
• Coordinate programs within the school setting and work with community agencies;  
• 




