
SAN MATEO COUNTY OFFICE OF EDUCATION 
COORDINATOR K12 STRONG WORKFORCE PROGRAM, STEM 

JOB SUMMARY: 
Under the direction of the Executive Director, College, Career and Secondary Education, the Strong 
Workforce Program, STEM Coordinator will plan, coordinate, and implement activities that support 
Science, Engineering, Computer Science, Health, K12 Strong Workforce Program Grants and Career and 
Technical Education within San Mateo County schools and districts to include college and career readiness 
initiatives. The Coordinator will facilitate diverse opportunities for collaboration and provide on-going 
professional development. The Coordinator will provide district partners with technical assistance and 
coordination for the K12 Strong Workforce Grants as well as technical assistance to support ongoing Career 
Technical Education pathway work in San Mateo County Schools. The Coordinator will work alongside 
the Coordinator of Career Technical Education, STEM to assist and support are subjects related to science, 
engineering, computer science, health, or other highly technical subject areas.  

 
ESSENTIAL DUTIES: 
• Assist district-level CTE Coordinators with planning that grows, enhances, and expands CTE 

courses; 
• Monitor instructional standards as defined by the CA Department of Education, the San Mateo 

County Office of Education, and partner school districts; 
• Support districts in their efforts to improve the educational effectiveness of CTE instruction; develop 

and implement strategies and training activities to enhance student learning; 
• Assist school districts with the design, development and implementation of professional development 

systems as required; 
• Encourage and support CTE Coordinators to 



• Practices, procedures, and techniques involved in the development and implementation 
of professional development 



The following are the minimum required objectives for this job; others may be added to meet 



e. Collaborate with the office of Research, Planning and Institutional Effectiveness to develop and 
monitor appropriate tracking tools to measure student success;  
f. Identify and use data to review K14 pathway development and implementation.  
g. Generate statistical data reports and prepare and maintain records and reports related to K14 CTE 
programs, services, grants, and enrollment; submit mandated reports; assure timely completion of 
required paperwork.  
 
4. Dissemination of Model Pathways and Curriculum  
a. Assist K12–
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