
SAN MATEO COUNTY OFFICE OF EDUCATION 
COORDINATOR, SPECIAL EDUCATION AND INSTRUCTION  
 
 
JOB SUMMARY: 
 
Under the supervision of the Director, Special Education and Instruction, develops, plans and 
delivers professional development on various topics related to improving outcomes of students 
with IEPs and early care environments for preschool to transition aged students; maintains 
current evidence-based practice and information to support professional development.  
 
ESSENTIAL DUTIES: 

• Develops, plans and delivers trainin
with disabilities from preschool to postsecondary; maintains current evidence-based 
practice and information to support trainings  

• Content curation of training resources for the San Mateo County Office of Education and 
districts/charter schools within San Mateo County 

• Promote student engagement by helping to implement policies and practices that 
strengthen relationships, establish high expectations, and provide for meaningful student 
access to an



• Guidance principles, practices and concerns related to children with special education 
needs 

• Community and local government referral agencies 
Skills and abilities: 

• Operate and a variety of office equipment and software 
• Establish and maintain cooperative and effective working relationships with others 

collaborate effectively as part of a team 
• 


