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SAN MATEO COUNTY OFFICE OF EDUCATION 
COORDINATOR OF STUDENT SUPPORTS 
EDUCATION SERVICES DIVISION 
!
JOB SUMMARY: 
"#$%&!'(%!$)&%*')+#!+,!'(%!-.%*/')0%!1)&%*'+&!+,!23,%!3#$!2/44+&')0%!2*(++567!6%&0%!36!3!
&%6+/&*%!'+!$)6'&)*'67!,38)5)%6!3#$!6'/$%#'6!'(&+/9(+/'!'(%!23#!:3'%+!;+/#'<!6*(++567!64%*),)*355<!
)#!'(%!3&%36!+,!8%#'35!(%35'(!3#$!6*(++5!*+/#6%5)#9=!>(%!;++&$)#3'+&!+,!2'/$%#'!2/44+&'6!?)55!
4&+0)$%!*&)6)6!&%64+#6%!3#$!&%*+0%&<!'+!6*(++567!,3*)5)'3'%!;+88/#)')%6!+,!@&3*')*%7!36!?%55!36!
4&+0)$%!'%*(#)*35!366)6'3#*%!'+!$)6'&)*'6!,+&!,+6'%&!<+/'(7!6'/$%#'6!%.4%&)%#*)#9!(+8%5%66#%66!3#$!
$)6'&)*'6!A/)5$)#9!)#B(+/6%!6*(++5BA36%$!8%#'35!(%35'(!4&+9&386=!!
!
2:;C-!)6!6%%D)#9!3!0)6)+#3&<!5%3$%&!)#!6*(++5BA36%$!6'/$%#'!6/44+&'6!?)'(!3#!)#'%&%6'!)#!
A/)5$)#9!*343*)'<!)#!23#!:3'%+!;+/#'<!6*(++5!$)6'&)*'6!'+!)84&+0%!6'/$%#'!+/'*+8%6=!
!
ESSENTIAL DUTIES: 

• E66)6'!)#!'(%!$%0%5+48%#'!3#$!)845%8%#'3')+#!+,!8%#'35!(%35'(!&%53'%$!4+5)*)%6!3#$!
4&+*%$/&%6!)#!'(%!%$/*3')+#35!6%'')#9!

• 2%&0%!36!2:;C-!5%3$!)#!%0)$%#*%BA36%$!4&3*')*%6!)#!6/)*)$%!4&%0%#')+#7!*&)6)6!&%64+#6%7!
4+6'0%#')+#!3#$!6*(++5BA36%$!8%#'35!(%35'(!

• F%3$!'(%!*+/#'<!6'/$%#'!6%./35!3663/5'!4&+'+*+56!
• -6'3A5)6(!3#$!%.43#$!43&'#%&6()46!?)'(!4/A5)*!3#$!4&)03'%!8%#'35!(%35'(!39%#*)%6!
• G3'(%&!)#,+&83')+#!3A+/'!*+88/#)'<!8%#'35!(%35'(!#%%$6!3#$!&%6+/&*%6!'(3'!83<!A%!/6%$!

)#!*+#H/#*')+#!?)'(!6*(++5BA36%$!*+/#6%5)#9!
• I3*)5)'3'%!'(%!8+#'(5<!2*(++5BJ36%$!:%#'35!K%35'(!;+553A+&3')0%6!
• ;+B
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• M#+?5%$9%!+,!'(%!E2;E!W3')+#35!:+$%5X!I&38%?+&D!,+&!2*(++5!;+/#6%5)#9!@&+9&386!
!
 
SKILLS AND ABILITY TO: 

• E66%66!'(%!#%%$6!+,!'(%!6'/$%#'!3#$!'(%!)#,5/%#*%!+,!'(%!%#0)&+#8%#'!3&+/#$!'(+6%!#%%$6!
• 1%0%5+4!3#$!6/44+&'!6'/$%#'!'&3#6)')+#6!)#'+!#%?!%$/*3')+#35!%#0)&+#8%#'6!
• ;+88/#)*3'%!*5%3&5<!'(&+/9(!355!8%$)/86!
• :3)#'3)#!*+#,)$%#')35)'<!+,!6'/$%#'!&%*+&$6!3#$!)#,+&83')+#!?()5%!?+&D)#9!?)'()#!3!'%38!

6%'')#9!
• Q#'%&4&%'7!%.453)#7!3#$!3445<!&%9/53')+#67!4+5)*)%6!3#$!4&+*%$/&%6!
• @53#7!4&)+&)')Y%!3#$!+&93#)Y%!
• E#35<Y%7!%035/3'%!3#$!83D%!6+/#$!$%*)6)+#6!
• @&%43&%!*5%3&7!3**/&3'%7!3#$!%,,%*')0%!&%4+&'67!*+&&%64+#$%#*%!3#$!+'(%&!?&)''%#!83'%&)356!
• 1%0%5+4!3#$!83)#'3)#!%,,%*')0%!?+&D)#9!&%53')+#6()46!?)'(!+'(%&!6'3,,7!4/A5)*!+,,)*)3567!

'(%!9%#%&35!4/A5)*!3#$!&%4&%6%#'3')0%6!+,!+'(%&!39%#*)%6!
• 1%8+#6'&3'%!)#'%&4%&6+#35!6%#6)')0)'<!3#$!?+&D!?)'(!3!$)0%&6%!4+4/53')+#!
• Z+&D!%,,%*')0%5<!3#$!*++4%&3')0%5<!?)'(!6'/$%#'67!43&%#'67!6'3,,!3#$!*+88/#)'<!39%#*)%6!
• 
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• 24%*),)*!0)6)+#!3A)5)')%6!&%]/)&%$!A<!'()6!H+A!)#*5/$%!*5+6%!0)6)+#7!$)6'3#*%!0)6)+#7!*+5+&!
0)6)+#7!4%&)4(%&35!0)6)+#7!$%4'(!4%&*%4')+#7!3#$!'(%!3A)5)'<!'+!3$H/6'!,+*/6!

• :3#/35!$%.'%&)'<!3#$!*++&$)#3')+#!6/,,)*)%#'!'+!+4%&3'%!3!*+84/'%&!'%&8)#35!3#$!

!• 


