
 
   

 
 

    
  

        
      

  
 

 
 

 

 
 

  
  

 

  
 

  
   

  
   

 
   
  

 
     

 
       

 
 

 
  
 

 
 

 
 

SAN MATEO COUNTY OFFICE OF EDUCATION 
DIRECTOR, TEACHER RESIDENCY PROGRAM 

JOB SUMMARY:  
Under the direction of the Executive Director, Teacher and Administrator Development, develop, 
continuously improve, and sustain the Teacher Residency Program. Work with San Mateo County 
School Districts to recruit a diverse cohort of teacher residents, provide professional development, 
coaching and program coordination for the same. Partner with the Alder Graduate School of 
Education to provide high quality, California Commission on Teacher Credentialing approved 
credential programs for teacher residents. 

REQUIRED QUALIFICATIONS:  

EDUCATION & EXPERIENCE:   
• Master’s degree or equivalent from an accredited college or university in education or related 

field 
• Five or more years of teaching experience at the K-12 level 
• Five or more years as a site administrator, including experience as a Principal 

LICENSES & OTHER REQUIREMENTS:  
Valid Clear Administrative Services Credential 

ESSENTIAL DUTIES:  
• Director of CTC accredited credential programs: 

o Teacher Residency in partnership with Alder Graduate School of Education (GSE) 
• Work with Alder GSE Teams to recruit, select and enroll potential residents 
• Recruit and establish relationships with potential district partners to facilitate the creation of 

their residency participation 
• Learn values and priorities of district partners and systems 
• Collaborate with district and/or site administrators to recruit and select teacher mentors, and 

to establish mentor/resident partnerships 
• Supervise managers, teachers, mentors and administrative assistants as it relates to the 

Teacher Residency program; 
• Serve as SMCOE liaison to all districts and school sites participating in the Teacher 

Residency cohort; 
• Establish ongoing, effective communication systems with district partners, administrators, 

mentors and residents 
• Participate in all Alder GSE Director meetings, retreats, professional development, etc. 
• Implement and monitor data collection, reporting and compliance with all Commission on 

Teacher Credentialing and Commission on Accreditation requirements for credential 
programs; 

• Design and deliver program content via in person and online courses for Teacher Residency 
program (design content, instruct, assess and provide feedback to program participants); 
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