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�x Perform related duties as assigned. 

KNOWLEDGE, SKILLS AND ABILITIES:  
KNOWLEDGE OF: 

�x Principles, theories, practices, methods, and techniques used in classroom instruction for 
Juvenile Court wards and at-risk students; 

�x Federal, state and local laws, codes, ordinances, and regulations as they pertain to 
Juvenile Court and Community Schools; 

�x Evaluation and assessment techniques used to determine effective teaching and 
instructional methods; 

�x Management principles and practices in relationship to budget administration, 
purchasing, financial administration, and records system maintenance; 

�x School attendance rules and regulations, planning, evaluation, and monitoring techniques, 
funding sources and reporting regulations. 

SKILLS AND ABILITY TO:  
�x Provide leadership in the areas of curriculum and instruction; 
�x Plan, develop, and manage the Juvenile Court and Community Schools’ program; 
�x Build and motivate effective learning/counseling rehabilitation teams; 
�x Plan, prepare, and monitor contracts, leases, and other agreements within the prescribed 

guidelines; 
�x Interpret and manage laws, codes, and regulations as they pertain to Court and 

Community Schools’ program; 
�x Facilitate meetings with positive outcomes; 
�x Manage conflicts in a productive and timely manner; 
�x Work effectively as part of a team; 
�x Analyze situations accurately and adopt effective courses of action; 
�x Work independently with little direction; 
�x Prepare and maintain various records, reports, and files. 
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