


  
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Accounting Assistant - Continued Page 2 

OTHER DUTIES: 
Prepare folders for the districts monthly cash reports; assist accounting personnel with monthly cash 
reconciliations. 
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Sitting for extended periods of time. 
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